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Appendix 1:  STANDARDS FOR PLOTTING

2.0  GENERAL OVERIVEW

2.0.1  
OPENING MARPLOT

1.  Double-click on the Marplot icon on your desktop, or click on the START button at the lower left of your screen, click on PROGRAMS in the list that appears, then MARPLOT, then MARPLOT again in the list that comes up.

2.  Click OK on the greeting screen.

3.  The maps will open to whatever view you had when you last exited Marplot.

If You Are Already In CAMEO:

1. Go to SHARING menu, and click on MARPLOT.  Choose “Go to MARPLOT” from the list that comes up.

2. Click OK on the greeting screen.

ALERT!

If you went from CAMEO to MARPLOT, both programs are now open and you can go from one to the other seamlessly.

2.0.2  
EXITING MARPLOT

1.  Go to the File menu.

2.  Choose “Exit.”

3.  If you had CAMEO open in the background, you will return to CAMEO.  If not, you will return to your desktop.

2.0.3  
SAVING CHANGES

There is no “Save” command under the File menu in MARPLOT.  When you make changes to objects on maps, the changes are immediately and automatically saved.

2.0.4 TO STOP THE DRAWING OF THE MAP BEFORE COMPLETE 

1. Press the ESC key on your keyboard.

2. The message [DRAW INCOMPLETE] will be displayed at the bottom of the map window to remind you that all of the layers to be drawn were not drawn.  

ALERT!

You may want to use this procedure to shorten the time it takes for MARPLOT to draw the map, so that you can move on to another command sooner.

If You Change Your Mind and Want to See All Layers:

1. If you change your mind and want to see all the layers, go to the VIEW menu and choose “Redraw.”

2.0.5 THE MAP LIST FEATURE

If you have multiple counties installed, and you wish to go quickly to a certain county:

1. Go to the LIST menu and select MAP LIST.

2. Highlight the county map you wish to go to by clicking on it.  Click on the GO TO MAP button.

If you want to always go directly to your own county map first, you may find it more useful to set the Entry View to show your county filling the screen.  See Section 2.1 for how to do this.

2.06 Selecting An Object

1. To select an object, make sure you have the arrow tool selected (the cursor will look like an arrow).  If the cursor does not look like an arrow, click on the arrow button at the left side of your Marplot window.  When the button is selected, the button will be colored, rather than gray.

2. With the arrow tool selected, click once on the object you wish to select.  When it is properly selected, four red boxes will appear around the object.  Linear objects will show a series of red boxes along the length of the object.

ALERT!

The very tip of the arrow is where your click will register.  When many objects are in close proximity, you may have difficulty choosing the one you want;  zoom in (Section 2.2.1, Alternative 1) to give you enough room to easily select the object you want.

ALERT!

You can double-check to be sure you have selected the object you want by looking at the gray bar at the bottom of the Marplot window and noting the description of the object selected.  The gray bar will show the name of the object, the layer and map the object is on, and the classification of the feature.

2.07  DESELECTING AN OBJECT

1. Make sure you have the arrow tool selected.  

2. Click anywhere in a clear space on the map to deselect an already-selected object.  The four red boxes around the object will disappear.

2.08 Printing a Screen View

ALERT!

This procedure may vary depending on the make and model of computer you have, or the operating system you are running.  If you cannot get the following procedure to work, see the manuals that came with your computer or operating software.

1. With the view up on your screen that you wish to copy, press the Shift-key and Print Screen-key on your keyboard simultaneously.  Although nothing appears to happen, the view has been saved in computer memory.

2. Open your word processor.

3. Place the blinking insertion bar in the location where you want the screen image to appear.

4. Press the Ctrl-key and V-key simultaneously to paste the image into the document.  Alternatively, you can go to the Edit menu and choose “Paste” from the list.

5. To edit or crop the image, follow your word processor’s instructions for editing a picture object.

6. Save and close the document and close your word processor to return to the screen view you started with.

2.1  VIEWS

2.1.1
 SAVING THE CURRENT VIEW
This feature is useful if you find yourself needing a quick way to get to views of your cities or villages.

1. Arrange the view on your screen to what you desire by changing scale (Section 2.07) and/or showing/not showing layers (Sections 2.2 and 2.3).

2. Go to the VIEW menu and choose SAVE CURRENT VIEW. . .

3. Type in the name of the view, such as “City of Sparta.”

4. Click on the SET button.  It is best to choose the CAMEO Map as the map to associate with the view.  Click on “CAMEO Map” in the list.

5. Click on OK when you are finished.

2.1.2
SETTING ENTRY VIEW 

This menu item and dialog box lets you pick a view that you want to appear on your screen every time you open MARPLOT.

1. Arrange the view on your screen to what you desire by changing scale (Section 2.07) and/or showing/not showing layers (Sections 2.2 and 2.3).

2. Follow the steps in Section 2.1.1 to save the current view.

3. Go to the VIEW menu and choose ENTRY VIEW. . . 

4. Find the description of the current view you just saved and click on it.  Click on the SET ENTRY VIEW button.  A box with an “E” in it is placed in front of the entry to signify that this will be the view that MARPLOT will open to.

5. Click on OK to exit.  The next time you open MARPLOT, the view you selected will be the first thing you see.

To De-select the Entry View Designated and Select Another:

1. Make sure the new view you want has been saved as a Current View (Section 2.1.1).

2. Go to the VIEW menu and choose ENTRY VIEW. . . . from the list.

3. Click on the line that has the box with the “E” in it.  Click on the NO ENTRY VIEW button.  This de-selects the entry.  You may now set a new entry view following the steps above.

2.2  SCALE

2.2.1 
SETTING THE SCALE OF THE MAP

There are several ways to change the scale of the map showing in the MARPLOT window.

Alternative 1:  Using the Tool Bar Buttons

For a Closer Look  (Zoom In):
1. The tool bar at the left of the screen shows a button that looks like a magnifying glass with a plus sign in it; click on this button.

2. Your cursor has changed to a magnifying glass with plus sign.  Click on the map in the location where you want to see an enlarged view.  Continue to click on the map until the scale is approximately what you desire.

To See More Area (Zoom Out):

1. Click on the button on the tool bar at the left of the screen that looks like a magnifying glass with a minus sign in it.

2. Your cursor has changed to a magnifying glass with minus sign.  Click on the map in the location where you want to see more of the surrounding area.  Continue to click on the map until the scale is approximately what you desire.

ALERT!

Be careful where you click on the map with either the zoom-out or zoom-in tool.  Where you click will be the center of the new view.  It is possible to lose track of where you want to be by accidentally clicking somewhere else on the map.

Alternative 2:  Entering Scale Value by Hand

1. Go to the VIEW menu and choose SET SCALE . . . from the list.  In the dialog box that appears, type in the new scale.  You may type in either the “1: xxx” box or the “1 in. = x mi.” box.

2. Click on OK when you are finished to return to the map.

ALERT!

How do I know if I should choose a smaller or larger number than what is shown?  This is always confusing to people.  As a general rule, follow the guidelines below:

· Smaller numbers will cause you to  zoom in (less area shown on screen).

· Larger numbers will cause you to zoom out (see more area on the screen).

Alternative 3:  Pulling Down the Scale Bar

1. At the top of the screen, directly under the menu bar, is a bar that indicates the latitude/longitude of the focus point and the current scale.  Click on the downward-pointing arrow to the left of the scale bar inset.  Click on SET SCALE. . . . and type in the new scale in either of the first two boxes. 

2. Click on OK when you are finished.

3. You will notice that the scale bar inset now reflects the new scale setting.

2.2.2  
LAYER SCALE RANGES 

1. When SHOW + NAMES or SHOW columns are checked for a given layer, you may find the map crowded with so much detail that it is hard to read.  In order to remedy this problem, click in the RANGE column for the layer you want to change.  Then click on the SCALE RANGES . . . button.

2. A dialog box appears that lets you set four scale values related to if, when, and how the selected layer displays.  The current scale is indicated at the left.  The SHOW LAYER and HIDE LAYER brackets/pointers indicate the range of scales at which the given layer is visible when the layer is set to Range Mode.  The layer is not visible when you zoom out past the SHOW LAYER value, or when you zoom in past the HIDE LAYER value.  The ICONS -> DOTS pointer/bar indicates the scale at which the point (symbol) objects of the given layer show as small dots, instead of their usual icon symbols.  When you zoom out past this scale, the icons change to dots so that the view is not crowded by too many icons.  The SHOW NAMES point/N bar indicates the scale at which name labels for objects on the given layer appear.  When you zoom in past this scale, the names appear.  When you are not zoomed in this far, the names do not show.

3. Drag any of the four pointers up or down on the scale ruler to change the settings.  Getting the setting you are satisfied with will take some experimenting.

4. Click on OK when you are through adjusting the pointers.

5. Click on OK on the Layer List window to exit and return to the map view.

2.3 LAYERS

2.3.1
UNLOCKING LAYERS
1. Go to the LIST menu and choose “Layer List . . .”

ALERT!

At the start of every MARPLOT session, every layer is locked, indicated by a closed padlock icon in the first column of the Layer List.  When a layer is locked, you cannot make any changes to the objects on that layer, such as moving them, renaming them, or changing their color.

2. To unlock a layer, click its lock icon.  The icon will now appear as an open lock.  

3. Click on the OK button when you have finished unlocking the layers you wish to make changes/additions on.

ALERT!

When you have unlocked one or more layers, the list of tool icons on the left edge of the map window is extended to offer tools for creating new objects.

2.3.2  
CREATING A NEW LAYER 

1. Go to the LIST menu and choose LAYER LIST.

2. Click on the NEW button.

3. Type a name for the layer in the window that appears.  Click on OK when you are finished.

4. The new layer is added to the Layer List and is unlocked by default.

ALERT!

You may wish to use this feature to create a layer called “Scenarios” that you can plot your Vulnerability Zones on without disturbing information on other layers.

2.3.3 DELETING A LAYER

1. Go to LIST on the menu bar and choose LAYER LIST. . .

2. Highlight the layer you want to delete by clicking on the name.

3. Unlock the layer by clicking on the lock symbol (far left).

4. You can check to see if any objects are on that layer by looking at the lower right of the screen (# Objects:  x on x map(s)).  If objects are on the layer and you are not sure if you want to delete the layer, see below before proceeding.

5. Click on the DELETE button at the bottom center of the screen.

6. A screen will come up asking you if you are sure you want to delete the layer.  Click on OK to delete or on CANCEL to change your mind and return to the Layer List window.

7. Click on the OK button to exit the Layer List window.

To Check To See What Objects Are On A Layer:

1. Exit the Layer List window by clicking on the OK button.

2. Go to LIST on the menu bar and choose SEARCH. . .

3. Under “Search for Objects:” choose “with any name” in the pull-down menu.

4. Under “”Layer(s) to search:” make sure “Individual Layer” is showing and choose your layer name from the pull-down menu just below it.

5. Under “Map(s) to Search” pick “all maps” from the pull-down menu.  If you know for sure which map the object is plotted on, you may choose “selected maps” and click on the appropriate map or maps in the listing.

6. Click on the SEARCH button.  Click on the SHOW ALL ON MAP button (lower left).

7. Any objects on that layer will be highlight (four red boxes surrounding the object) on the map.

2.3.4 RENAMING A LAYER

1. Go to LIST on the menu bar and choose LAYER LIST. . .

2. Highlight the layer you want to rename by clicking on the name.

3. Unlock the layer by clicking on the lock symbol (far left).

4. Click on the RENAME button at the lower right of the screen.  You will get a warning message notifying you that if this layer has objects linked to other programs (such as CAMEO), renaming the layer may make it difficult or impossible for CAMEO to find the object in MARPLOT.   At this point you may either CANCEL or CONTINUE.

5. If you CONTINUE, type in the new name.  Click on the OK button, or if you’ve changed your mind, click on the CANCEL button; you will be returned to the Layer List window.

6. Click on OK to exit back to the map window.

2.3.5 GROUPING LAYERS

You may find it convenient to group certain layers of a type, so that your Layer List is a little easier to read (eg. other planning facilities or miscellaneous features not in your county).

1. Go to LIST on the menu bar and choose LAYER LIST. . 

2. Click on the NEW . . . button at the bottom center of the window.  A screen called “New Layer or Group” will come up.  Click in the circle before “create layer group” and type in the name for the layer group, such as “Other County Planning Facilities.”

3. Click on OK to return to the Layer List window.  The new layer group will appear in the list.  A black triangle will appear in the column at the far left instead of a lock symbol.

Moving Layers Into the Group:

1. Highlight the layer you want to move by clicking on the name in the list.

2. Click on the MOVE button at the lower left of the screen.  Choose INTO GROUP from the list.

3. A list of existing groups will come up.  Click on the name of the group you want to move the layer into.  

4. Click on the MOVE button.  You are returned to the Layer List window.

Opening and Closing the Layer Group List:

A layer group can be opened or closed.  Close the group by clicking on the black triangle to the left of its name.  Click on the triangle again to re-open the group.  The layers in a closed group are treated like other layers; they are just hidden from view in the Layer List.  

The downward-pointing triangles at the tops of the columns of an open group can be used to set all of the layers in the group with a single action.  For example, clicking in the triangle in the Show column puts all layers in the group into show mode.

2.3.6
UNGROUPING LAYERS

1. Open the group, if it is not already open, and highlight the name of the layer who want to move out of the group by clicking on the layer name.

2. Click on the MOVE button at the lower left of the screen.  Choose OUT OF GROUP from the list.

3. You are returned to the Layer List window.

4. Repeat Steps 1-3 above to remove additional layers from the group.

2.3.7 MOVING OBJECTS FROM ONE LAYER TO ANOTHER

To Move Multiple Objects to Another Layer:

ALERT!

Before moving objects between layers, make sure the objects are not linked.  If they are linked but you must move them anyway, you should reestablish the links after they are moved.  The reason for this is when MARPLOT shares information with CAMEO, objects are referred to using their layer and map names.  CAMEO will not be able to find the object in MARPLOT if the object gets moved to another layer and the link is not reestablished.

1. Unlock the layers you are moving objects from and to (see Section 2.3.1).

2. Using SEARCH (see Section 2.5), locate the objects you wish to move.  Select SHOW ALL ON MAP.

3. With the objects selected, go to the OBJECTS menu and choose MOVE OBJECTS TO LAYER.

4. A list of unlocked layers which are available to move the objects to appears.  Click on the name of the layer you want to move the objects to.  

ALERT!

If you do not see any layers listed, you have not unlocked them.  Go back to Step 1 above.

5. Click on the MOVE button.

6. You are returned to the map view.

To Move Individual Objects to Another Layer:

1. Unlock the layers you are moving the object to and from (see Section 2.3.1).

2. Go to the OBJECTS menu and choose OBJECT SETTINGS. . . from the list.

3. Click on the SET button next to the line showing the name of the present layer the object is on.

4. A list of unlocked layers which are available to move the object to appears.  Click on the name of the layer you want to move the object to.  

5. Click on the MOVE button.

6. You are returned to the OBJECT SETTINGS window.  Confirm that you have chosen the right layer, then click on the OK button to return to the map view.

2.4 PLOTTING AND LINKING OBJECTS

2.4.1  
PLOTTING THE FACILITY LOCATION
1. From page 1 of the FACILITIES module detail window for the facility you want to plot, go to SHARING menu and choose Marplot.  Choose GO TO MARPLOT from the list that appears.

2. If Marplot was not previously started, click OK on the Window that comes up.

3. Unlock the map layer where the object will appear by going to LIST on the menu bar and selecting LAYER LIST.  Locate the layer you plan to use, eg, CAMEO Facilities.  Click on the padlock symbol at the left side of the field to unlock it.  Click on the OK button.  This will return you to the map window.

4. Search for the facility location on the map by street name and address (see Section 2..5).

5. Select the Symbol tool (fat plus sign) from the tool bar at the left of the screen.

6. Point to the position where you want the object to appear and click on the spot.

7. The Object Settings screen will appear.  Type in the name of the facility.  The layer you plan to plot your facilities on should automatically appear after the first SET box.  If it does not, click on the SET box to the left of Layer.  You will be given a list of other unlocked layers.  Click on the one you want and then click on the MOVE button.  If the layer you want does not appear in the list, it is not unlocked.  Click on CANCEL and unlock the layer before proceeding (see Section 2.3.1).

8. Verify that the map layer is CAMEO Map.  If it is not, click on the SET button to the left of Map, click on the CAMEO Map in the list, and then click on the MOVE button.

ALERT!

All planning facilities and special facilities should be plotted on the CAMEO Map.  This makes it possible to share with others and facilitates back-up of data since all user objects will be in the CAMEOMAP folder.

9. Standard colors and symbols have been assigned for MARPLOT mapping.  See Appendix 1.  Verify that these are correct under the “Type” section of the OBJECT SETTINGS window.

10. Click on OK to place the object icon on the map.

2.4.2
LINKING THE FACILITY OBJECT SYMBOL TO THE FACILITY RECORD IN CAMEO 

1.  Highlight the facility object symbol (Section 2..06).  If it is not highlighted, click on the facility object symbol.  If will have four red boxes around it if selected.

2.  Go to SHARING on the menu bar.

3.  Select CAMEO, then LINK OBJECT from the list that appears.  You will be returned to CAMEO.

4.  Find page 1 of the FACILITIES module detail window for the facility you want to plot, if it did not automatically appear on your screen. 

ALERT!

Do not link the facility object symbol to anything other than page 1 of the FACILITIES module record.

5.  Go to the LINK TO MARPLOT menu and click on LINK.  You will be returned to MARPLOT.  Your facility object symbol is now linked to the appropriate record in CAMEO.

ALERT!

Once the facility object symbol is linked to the appropriate record in CAMEO, you can go directly from the selected symbol to it’s CAMEO record by going to the SHARING menu and choosing CAMEO, then GET INFO.

2.4.3
UNLINKING OBJECTS 

1. Select the object symbol by clicking on it (Section 2.06).

2. Go to the SHARING menu.

3. Click on CAMEO, then UNLINK OBJECT from the list that appears.

2.5  
SEARCHES 

1.  Go to the LIST menu and choose SEARCH . . . from the listing.

2.  Set your search criteria in the Search Criteria window.  See Sections 2.5.1, 2.5.2 or 2.5.3 for instructions on how to do specific kinds of searches.

2.5.1 SEARCHES For Street Name, Address

1. Go to the LIST menu and choose SEARCH. . . 

2. In the Search Criteria window, set your criteria as follows:

1) Search for Objects:  Choose “with names that start with . . .” from the pull-down menu.   Type in a place name, or partial name, in the box to the right.

ALERT!

Do not type a directional prefix in the box.  For example, if you are looking for “E. Cedar St.,” just enter “Cedar.” For state or county highways, enter “State Hwy” and the number or “County Hwy” and the letter.

2) Layer(s) to search:  Choose “Roads” from the pull-down list.

3) Map(s) to search:  Choose “Maps in View” from the pull-down list if it is not already chosen.

3. Click on the SEARCH button when you are through setting the search criteria.

4. A Search Collection window will appear.  Click on the appropriate listing to highlight it.

5. Proceed with one of the options below.

Locating a Road Only:

1. Click on the SHOW ON MAP & ZOOM or the SHOW ON MAP  button.  

2. If what is shown on the map is not the right location you were seeking, return to the Search Collection window by going to the LIST menu and choosing SHOW SEARCH COLLECTION from the list that appears.

3. Choose another entry.  Click on the SHOW ON MAP & ZOOM or the SHOW ON MAP  button.

4. Click on any clear area on the map to deselect the road.

Locating a Certain Address on a Road:

1. While still at the Search Collection window, click on the ADDRESSES button to check for address ranges.  

2. If a list of address ranges appears, choose the closest range in which your address falls.   Then click on the SHOW ON MAP & ZOOM or SHOW ON MAP button to locate the street and address range on the map.  The street will be selected and your cursor will be on the road segment that contains the address range that you selected from the list.

3. Go to OBJECTS on the menu bar.

4. Select SEGMENT SETTINGS and check to see which side of the road has the address you want.  Click on the OK button to return to the map.

5. Click on any clear area on the map to deselect the road.

If No Address Listing is Shown / Locating by Road Intersections:

1. If no address listing is shown when you click on the ADDRESSES button, this means that address ranges are not available on the TIGER map.  Click on the CANCEL button to return to the Search Collection window.

2. Find your location by the nearest intersecting road.  Click on the INTERSECTIONS button in the Search Collection window.

3. In the Intersections window, click on the nearest intersecting road name from the list shown.  Click on the SHOW ON MAP & ZOOM or the SHOW ON MAP  button.  

4. Both roads will be selected and your cursor will be at the intersection of the two roads.

5. Click somewhere on a clear spot on the map to de-select the roads.

2.5.2 SEARCHES For Places

1. Go to the LIST menu and choose SEARCH. . . 

2. In the Search Criteria window, set your criteria as follows:

1) Search for Objects:  Choose “with names that start with . . .” from the pull-down menu.   Type in a place name, or partial name, in the box to the right.

2) Layer(s) to search:  Choose “Places” from the pull-down list.

3) Map(s) to search:  Choose “Maps in View” from the pull-down list if it is not already chosen.

3. Click on the SEARCH button when you are through setting the search criteria.

4. A Search Collection window will appear. Click on the appropriate listing to highlight it, then click on the SHOW ON MAP & ZOOM or SHOW ON MAP button to locate the place on the map.

5. Click somewhere on a clear spot on the map to de-select the place.

6. If what is shown on the map is not the right place you were seeking, return to the Search Collection window and choose another entry by  going to the LIST menu and choosing SHOW SEARCH COLLECTION from the listing that appears.

2.5.3 SEARCHES For Special Facilities Within the Vulnerability Zone

1. Plot a vulnerability zone in CAMEO (See Section 1.4 of the Beginner’s Guide for Using CAMEO to Create/Update EPCRA Off-Site Plans).

2. With the vulnerability zone showing in MARPLOT, go to the LIST menu and choose SEARCH.

3. In the Search Criteria window, set your criteria as follows:

1) Search for Objects:  Choose “with any name.”

2) Layer(s) to search:  Choose “Individual Layer” from the pull-down list and the name of the layer where you have plotted your Special Facilities from the second  pull-down list.

3) Map(s) to search:  Choose “Maps in View” from the pull-down list if it is not already chosen.

4. Click on the SEARCH button when you are through setting the search criteria.

5. A listing of all Special Facilities lying within the vulnerability zone appears.  Either copy this list down by hand or print the screen view (see Section 2.08) so that you can include the information in your plan narrative.

If Your Special Facilities Are Plotted On More Than One Layer:

1. In the Search Criteria window, set your criteria as follows:

1) Search for Objects:  Choose “with any name.”

2) Layer(s) to search:  Choose “Multiple Layers” from the pull-down list.

3) Click on each layer name in the list that you have plotted Special Facilities on.  Clicking on the check mark deselects the layer.

4) Map(s) to search:  Choose “Maps in View” from the pull-down list if it is not already chosen.

2.6 PRINTING A VULNERABILITY ZONE MAP

1. From the Scenarios detail window, go to the SHARING menu and choose MARPLOT. Then click on SHOW ON MAP from the list that appears.

2. The vulnerability zone will appear on your map and is already selected (Section 2.06).  You may have to either zoom in or zoom out to see the circle more clearly (see Section 2.2.1 if you do not know how to do this.)  Adjust the scale until the Vulnerability Zone just fills the screen.  (Section 2.2.1).

3. To further fine tune the screen view, click on the “hand” symbol from the tool bar on the left of the screen.  Your pointer becomes a hand.  Click anywhere on the Vulnerability Zone, and, while holding the mouse button down, drag to one direction or another to move the screen view.  Release the mouse button when you are satisfied.  Adjust as necessary so that you will have a relatively clear space for a map title box.

4. To put a title on the map, see Section 2.6.1.

5. Before you print, go to the FILE menu and choose PRINT SET-UP.  Change your page orientation to “Landscape” to avoid printing the map on two pages.  When you have done this, click on OK to continue.

6. Go to the FILE menu and choose PRINT. . .   Confirm that your map will print on only one page by checking “Page Size.”  (If  “2 pgs” is showing, you did not complete Step 5 above; click on the CANCEL button and proceed with Step 5.)  Click on the PRINT button, then select the number of copies you want and click OK.

ALERT!

You may have to experiment a little to see exactly how much of your screen view will print.  In most cases, the printed area will be slightly larger than the screen view.

7. Delete the Vulnerability Zone, wind direction footprint, and any map titles by clicking on the object.  When the object is selected (Section 2.06), press the DELETE key on your keyboard to remove it.

ALERT!

Be sure to remember to delete the Vulnerability Zone circles, any wind direction footprints, and map titles before exiting the map view.  If you do not, they will be left on the text layer and eventually interfere with other labels and Vulnerability Zones created for other facilities.

2.6.1 LABELING THE MAP WITH A TITLE

1. If you do not already have a layer called “Text” in your layer list, create one so that you can plot a map label without interfering with other objects on a layer (see Section 2.3.2 on how to create a layer).

2. Unlock the text layer (see Section 2.3.2).

3. Click on the text tool button on the tool bar at the left of the screen.  Your pointer will turn into an “x.”

4. Click on the map with the text tool at the location where you want the text box to appear.

5. As soon as you click, the Object Settings window appears.  For new text objects, the Edit Text window also opens immediately.  Type in your label for the map.  Click on the OK button when you are through.

ALERT!

The text does not “wrap” when displayed on the map, so you should use the ENTER key on your keyboard to create multiple lines, if desired.  You may also find that the text is easier to read on the final map if you space between lines of text in the Edit Text window.

6. You can also modify the color, font and style of the text by clicking on the pull-down menus at the lower right.  When the “frame” box is checked, the text will have a black frame around it and the background will be white.  When the “frame” box is not checked, the text appears unframed and there is no white background.

7. While the text box is selected (Section 2.06), you can move it by clicking on the arrow button on the tool bar, clicking anywhere on the text box, and, while still holding down the mouse button, dragging it to a new location.  Release the mouse button when you are satisfied with the new location.

8. The size of the text box can be adjusted by using the arrow to click on one of the red boxes at the corners, and, while still holding down the mouse button, dragging the corner in or out.

2.6.2 SHOWING VULNERABILITY ZONES FOR ZONES >10 MI. OR <0.1 MI.

CAMEO will not compute Vulnerability Zones for <0.1 miles or for more than 10 miles.  You will have to draw in either of these zones manually.

1. From the Scenarios detail window, go to the WINDOWS menu, choose FACILITIES from your history list to return to page 1 of the Facilities Module detail window for the facility you want to plot the zone for.

2. Go to the SHARING menu, choose MARPLOT, then SHOW ON MAP to locate the facility.

3. Make sure all 11 buttons are showing on the tool bar at the left of the screen.  If they are not, unlock a layer so that all 11 buttons are available (to unlock a layer, see Section 2.3.1).

4. Click on the fourth button from the bottom, or the button that looks like a circle.

5. Your pointer will turn into a cross bar.  Click at the center of the facility object symbol, and, while still holding down the mouse button, drag outward away from the symbol.  Notice that as you do, the radius distance is shown at the lower left of your screen.  Release the mouse button at the proper distance (either 0.1 miles or 10 miles).

ALERT!

Be sure your map scale is somewhere near 1”=4 miles and the facility is in the middle of the screen before you start dragging outward for a 10 mile radius, or you may not be able to extend the circle out far enough.  If you find that you can’t extend the circle any further and you need to, release the mouse button, and with the circle still highlighted, press the DELETE key on your keyboard.  Adjust the scale of the map and start over with Step 5 above.

6. The Object Settings window will come up.  Type in a name for the object (eg. “0.1 miles” or “10 miles.”)  Click on the OK button to continue.

7. Add any map titles to the map (see Section2.6.1).

8. Print the map (Section 2.6).

9. Delete the circle and any map titles by clicking on the object.  When the object is selected (section 2.06)), press the DELETE key on your keyboard.

ALERT!

Be sure to remember to delete the Vulnerability Zone circles, any wind direction footprints, and map titles before exiting the map view.  If you do not, they will be left on the text layer and eventually interfere with other labels and Vulnerability Zones created for other facilities.

2.6.3 PRINTING RAILROAD TRACKS

GLITCH ALERT!

The cross-hatched line used for railroads will not print on a MARPLOT map due to a problem within MARPLOT.  You must change the line symbol in order to be able to print railroads.

1. From within MARPLOT, go to the LIST menu and choose LAYER LIST . . . from the list.

2. Select the RAILROADS layer by clicking on the name of the layer.  

3. Make sure the box under the second column from the right (column header shows two blue boxes with flags) is showing the current railroad line symbol.  If it is not, click in that spot and the symbol will appear.  This step will enable a line symbol change to be made to all railroads at once.

4. Click on the SET. . .  button at the lower right of the LAYER LIST window.

5. Click on LINE STYLE, then click on one of the dashed line symbols (do not select the cross-hatched line).

6. If you wish, you may also change the color of the line symbol by clicking on the SET . . . button again and choosing COLOR.  Click on one of the color choices to select it.

7. Click on OK to make the change(s) and return to the map.

2.7 RETURNING TO CAMEO AFTER SHOWING A VULNERABILITY ZONE FOR A FACILITY

1. Be sure the facility is selected (Section 2.06).  If it is not, click on the facility symbol.

2. Go to the SHARING menu and choose CAMEO, then choose GET INFO from the list that comes up.

3. You will be returned to the Facilities Module detail window for the facility that was selected.

2.8 COMPUTING THE POPULATION WITHIN A VULNERABILITY ZONE

1. See Section 1.4.1in Beginner’s Guide for Using CAMEO to Create/Update EPCRA Off-Site Plans for instructions on how to plot a vulnerability zone.

2. With the vulnerability zone still selected, go to the LIST menu and choose SEARCH. . . from the list.

3. Set your Search Criteria to the following:

Search for Objects:  that are inside of or touched by the currently selected object(s)

Layer(s) to Search:  Individual Layer . . .  Census Block Groups

Map(s) to Search:  Maps in View

4. When you are finished, click on the SEARCH button.

5. A Search Collection window will appear.  Either write down the Census Block Groups or print the screen (see Section 2.07).

6. Click on the CLOSE button at the lower right of the screen.

7. Click on the CANCEL button to exit the Search Criteria window and return to the map.

8. Go to the SHARING menu and select CAMEO, GO TO CAMEO.

9. Go to the FILE menu in CAMEO and choose CENSUS DATA.

10. If you have census data loaded from the Landview II CD, you will see a list of numbers in the first column of the table that correspond with a particular state, county, census track and block group.  Scroll down to the first entry that corresponds with the list you copied from your search.

ALERT!

The first two numbers of the code represent the state FIPS code (eg., 550630003 3 where WI=55).  The next three numbers are the county FIPS code (eg., 550630003 3 where 063 = La Crosse Co.).  The four numbers following the county code are the census track number (eg., 550630003 3 where the track number is 0003).  The last number is the block group within the census track (eg., 550630003 3 where the block group is 3).

GLITCH ALERT!

Unfortunately, there is no way to do a search to locate a particular State-County-Track-Block Group number.

11. Copy the number of persons for that particular State-County-Track-Block Group number down on your search list and report for all entries on your search list.

12. Add the number of persons for each particular State-County-Track-Block Group number on your search list.  This is the total number of persons in census block groups that are inside of or touched by the Vulnerability Zone circle.

GLITCH ALERT!

The numbers listed for each census block group on the map and in the search list have two additional zeros between the track number and the block group number.  To avoid getting confused, cross out these numbers on your list before going to the CENSUS DATA module to look up number of persons in each.

ALERT!

If you are uncertain that you’ve chosen the right census block group from the list, you can highlight the record by clicking on it and pressing the ENTER key on your keyboard.  This will open the record.

You can then check to see if you have the right record by verifying that the State, County, Tract Number and Block Group Number listed near the top of the screen is the same as that of your search list.

2.9 MAKING BACK-UPS OF MARPLOT DATA ON FLOPPY DISK

1.  Copy all data files except F60.x and F64.x from the CAMEOWIN/DATA folder to disks.  It will take several disks to accomplish this.

2.  Copy the entire folder CAMEOMAP to disk; it is located in the CAMEOWIN directory.

3.  Copy map folders for each county (located in the MARPLOT folder) to disks.  This may take several disks depending on how many county maps you have installed.  You need to do this only once, as the county map files do not change (assuming you are not making any road changes to the county map layers).

4.  Copy the folders USERMAP, SEARCHES (if any files present), VIEWS (if any files present), and FRIENDS from the MARPLOT folder to disk.

5.    Copy the MARPLOT files Settings.plt, Groups.plt, Layers.plt and Xtramaps.plt.

APPENDIX 1:  STANDARDS FOR PLOTTING

All items plotted should be placed on the CAMEO map.  

CAUTION:  You must have Marplot fonts installed on your machine to view the correct symbol in this chart.

Type Information
Layer
Symbol
Color
Census Designation

Airports
Miscellaneous
airport
light blue

Apartment Buildings
Miscellaneous

black
D21

Campgrounds
Miscellaneous

purple
D28

Cemeteries
Miscellaneous

light green

Churches
Miscellaneous

black
D44

Courthouse
Miscellaneous

gray
D65

Day Care
Special Populations

purple

Golf Courses
Miscellaneous

light green


Hospitals
Special Populations

red
D31

National Guard Armory
National Guard Armories
jeep
olive green
D10

Nursing Homes
Special Populations
wheelchair
dark blue
D33

Off-Site Facilities
XX Planning Facilities*

hot pink

Parks
Miscellaneous

light green

Schools (Public)
Special Populations

dark green
D43

Schools (Religious)
Special Populations

dark green
D40

Shelters
Shelters

hot pink

Shopping Malls
Miscellaneous
dot inside 
purple
D61



circle


Trailer Parks
Miscellaneous
solid dot
light blue

* = two letter code for county (BU, CH, CL, DU, EC, JK, LC, MO, PE, PI, SC, TY, TR)

